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Temporary Employment Time Sheet

Employee Name: ______________________________________________________
Week Ending: ________________________________________________________
Placement of Employment: ______________________________________________
Role: ________________________________________________________________
Please ensure your temp time sheet is received by us by 10.30am Monday for prompt payment Thursday.

	Date:
	Day:
	Start Time:
	Finish Time:
	Less Lunch Break
	Total Hours

	
	Monday
	
	
	
	

	
	Tuesday
	
	
	
	

	
	Wednesday
	
	
	
	

	
	Thursday
	
	
	
	

	
	Friday
	
	
	
	

	
	Saturday
	
	
	
	

	
	Sunday
	
	
	
	

	
	Total hours payable for the week:
	


Please note that candidate(s) lunch breaks are not paid for by the client and temporary employees are paid to the nearest quarter hour. Please confirm the hours worked above are correct before signing. All temporary candidates employed by Green Light Recruitment Ltd while working for the client are under the client’s supervision and responsibility while on assignment.
Client 

Signature: ________________________________________________



Printed Name: ____________________________________________



Company Title: ____________________________________________



Company Name: __________________________________________

Date:  _______________________________________________________________
Please email your time sheet to:  or

 Fax: 03 963 1114.
This information is confidential and remains the intellectual property of Green Light Recruitment.
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